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“How to use the Databases”



Easley Library Homepage

Welcome to 
Easley Library!

The screen to 
the left shows 
the first page 
of our Library 
Website.  
Scroll down to 
see the variety 
of things you 
can access on 
our site.



Depending on 
your needs, you 
would pick the 
appropriate box 
for your search 
material.  For 
this tutorial, we 
will click the 
box that says, 
“Articles.”



Find Articles

When you click 
on the  “Articles” 
box, you will be 
transported to 
our “Databases” 
webpage. Clicking 
on an area of 
interest will show 
you all the 
databases related 
to that subject.



Area of Interest

In this screen, 
we are looking at 
databases 
specifically 
useful to 
Education topics.

In this screen 
we are looking 
at databases 
particularly 

useful to 
Education 

topics.



All databases have certain things in 
common.

➢You can choose types of searches

➢You can choose how to limit your searches

➢You have a variety of tools for working with 
the results of your searches



Pick the database of your choice, and click on the link.  In this 
presentation, we will look at ACADEMIC SEARCH COMPLETE.

Education

Academic Search Complete: A comprehensive, multidisciplinary 
database. Access to full-text of current articles from scholarly 
journals, as well as magazines and newspapers.

https://bluefieldcollege.idm.oclc.org/login?url=https://search.ebscohost.com/login.aspx?authotype=ip,uid&profile=ehost&defaultdb=a9h


OCLC Screen

When you click on the 
database link, you will 
see an OCLC screen 
asking for your username 
and password. Use the 
same username and 
password you use with 
MyBC. Then click login. 



Academic Search Complete

Once you have 
successfully logged in, 

your database will 
appear.  

Academic Search 
Complete is an Ebsco
Database. We have 

several Ebsco
databases, and they 

all work very similarly.



Searching for a Topic

Place a search term 
in the search box.  

Think of more than 
one word  for your 

idea.  Synonyms can 
be useful!



Full Text and Scholarly Journals



You may limit your searches to a 
document style, date, or publication 
style, if you would like more focused 

results.  I do suggest limiting to 
languages you can understand.  

Once you have clicked on all your 
limits, click SEARCH.



The words “AND,” “OR,” and “NOT” are important.  The 
word “AND” means the search will look for articles 
containing BOTH search items.  Since this request was also 
limited to Full Text and Scholarly items, I had very few 
results.



This search used the word “OR.”
This allowed the database to return 
any article about EITHER Rowling or 
Tolkien.  Again, it was limited to Full 

Text and Scholarly searches.



The word “NOT” in this search limits 
the results to all the Full Text, Scholarly 

articles about Rowling, without any 
reference to Tolkien.



Clicking on an article link takes 
you to its abstract page.  From 
here, you can see the author’s 

name, source of the article,  
similar subjects, and a blurb 

describing the article.



Click here to see the full 
article as a PDF file.  



When you have found an article you like, you have 
several choices.  For instance, you may print a copy 
or you may email a copy to yourself.  To do so, use 
the tools available on the right hand side.



If you decide to email it to 
yourself, you will receive an 

email from 
ephost@epnet.com.  Be sure 
to check your junk mailbox if 
it does not arrive when you 

expect it.  

You can also ask for the 
citation information to be 

included in the email.  

mailto:ephost@epnet.com


Final Tips!

• The key to a successful search is a successful 
search term.  

• Look for different words that mean the same 
thing.

• Blue links are CLICKABLE!  If an article 
interests you, click on the subject links to find 
others of similar topics.



Happy Searching!

Once you have 
printed, emailed, or 
read your article, 
you can move on to 
the next one. 

Happy Searching!


